Beneficiary/Employer/Financial Planner Letter
Dear (insert appropriate name/title),

I want to share with you an important opportunity to learn about Medicare.  The (local SHIIP sponsoring organization) SHIIP is offering a two-hour seminar to introduce you to Medicare basics--Medicare Part A & Part B, Medicare prescription drug coverage (Part D), Medicare Advantage plans and Medicare supplement insurance.  
This free seminar will be held:
(date)

(time)

(location—building and room)

Registration is required.  Please call (phone #) by (date) to register.

The SHIIP counselor presenting the program is trained by the State of Iowa and does not sell or promote any insurance company, policy or agent.  The information you’ll get at this seminar will be completely objective.  This will be a good opportunity for you to get your Medicare questions answered. If you want more information about the seminar or have questions call (phone #).     

I hope you’ll take advantage of this opportunity.

Sincerely,

(name)

(title)
